
HASLAND JUNIOR SCHOOL 
 

LIAISON POLICY (Transition)  
 
Hasland Junior School recognises that education should be an unbroken 
continuum, therefore successful transition between each Key Stage, from Infants 
to Juniors and from Juniors to Secondary, is essential to enable all pupils to 
achieve maximum success throughout their education.   
 
Children can experience powerful emotional reaction to uncertainty, dislocation 
and changed circumstances with both behaviour and performance being 
affected, often adversely, therefore familiarisation with their new school is of 
paramount importance.  Consequently our participation in an effective induction 
process seeks to reduce any uncertainty through the effective giving and 
receiving of information, the preparation of our pupils for transfer and a greater 
understanding of the curriculum at Key Stage 1 and Key Stage 3.  
 
At Hasland Junior School we aim to: 

• Promote the continuity of education and curriculum continuity between the 
key stages. 

• Promote and support cross phase work 

• Facilitate greater staff awareness of the other phase, especially its 
practice and methodology as well as the pupil experience 

• Support the effective transfer of KS1 pupils to KS2 

• Prepare all KS2 pupils for the transfer experience 

• Support the effective transfer to secondary of individual pupils, particularly 
those who might be most vulnerable to unsuccessful transfer 

• Identify and target specific support at those pupils considered to be 
vulnerable 

• Ensure proper availability and use of transfer documentation 

• Enable parents & carers/families to be informed partners in the transfer 
process. 

 
Bureaucratic transfer 
 
An effective liaison procedure ensures the availability of information in areas 
such as safeguarding, achievement, assessment, social development and health.  
The liaison process ensures that such information can be passed and accessed 
in a meaningful way.  Transfer of educational data is electronically transferred 
using the School2School website.  Visits to partner schools also allows the 
transfer of information during informal discussion and such dialogue is an 
essential part of the process.  Pupils and parents have the opportunity to attend 
pre-admission events and meetings where familiarisation of 
staff/buildings/routines etc can be established. 
 
Curriculum transfer 
 
Meetings are held between school staff to ensure a smooth transition. 



 
Regular Meetings are held between KS1 and KS2 Liaison Coordinators (Jo 
Hutchinson at KS2) staff to discuss curriculum developments and changes. 
 
Opportunities are provided for Y3 staff to work with Y2 children and staff prior to 
transfer in both settings. 
 
An information evening is offered to all Y2 parents. 
 
Many other opportunities exist for children and staff to visit partner schools for a 
variety of reasons. 
 
Departmental representatives from Hasland Hall School (now Outwood Academy 
Hasland Hall) meet in the summer term with Y6 staff to discuss children and the 
curriculum. 
 
The range of Learning Needs 
 
Greater emphasis is now placed on the development of more effective ways for 
secondary schools to find out about the prior attainment, achievement and 
learning needs of Y6 pupils prior to transfer and the needs of KS1 children 
transferring to KS2.  
 
For example those who: 

• require additional learning support and/or are SEND 

• are under-attaining 

• lack motivation and self-esteem 

• have behavioural difficulties 

• have attendance problems 

• are looked-after children 
 
Any relevant information is transferred to ensure that these groups of pupils 
receive the teaching, support or mentoring they require. 
 
Links with Partner Schools 
 
Many opportunities are provided for liaison between Hasland Junior School and 
Hasland Infant School.  
 
SENCO attends annual review meetings for children with statements. 
KS2 staff visit KS1 classrooms to meet children and work alongside teachers of 
Y2. 
KS1 children work in the Junior School, in their new environment, prior to 
transfer. 
KS1 and KS2 staff liaise regarding specific needs of children transferring.   
 
Staff from the Secondary Schools visit our Y6 pupils in their own classrooms and 
discuss any transfer issues/problems/worries. 



Y6 children attend a day in the Secondary Schools. 
 
Social Transfer 
 
Many opportunities for the social integration of Y2 pupils are provided.  
Y2 pupils attend concerts at the Junior School when appropriate, 
Y2 pupils experience dinner time and play time at the Junior School. 
Y2 pupils attend the Christmas concert. 
 
Half day Induction visits are organised for Y6 pupils during the Summer Term.  
The vast majority of our Y6 pupils transfer yearly to Hasland Hall School (now 
Outwood Academy Hasland Hall). A small number of our children transfer to 
other Secondary Schools. 
 
Equal Opportunities 
 
At Hasland Junior School we recognise that all pupils have an entitlement to a 
successful and smooth transfer between schools and we work to ensure that all 
our pupils have the opportunity to continue to be confident and secure within their 
school community and to continue to achieve without any disruption caused by 
transfer transition. 
 
Professional Development 
 
Staff are encouraged to take part in external training where appropriate.  Visits to 
feeder/transfer school by relevant staff are regularly undertaken. 
 
Responsibilities  
 
The management and monitoring of this policy and of all transition matters at 
Hasland Junior School is carried out by two members of the Senior Leadership 
Team: Jo Hutchinson for KS1-2 transfer and Leanne Greaves for KS2-3 transfer 
– with the headteacher overseeing all transition. 
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